
[image: ]Expression of Interest — Contract Writer
P.A.C.I.F.I.C.A. Inc: A Journey of 50 Years
Commemorative Book Project | AGM 2027

SECTION A: COMMISSIONING REQUIREMENTS

	Project Overview
	PACIFICA Inc. celebrates its 50th Anniversary at our 2027 AGM. We are commissioning a skilled writer to produce a professionally written commemorative book that we can publish for our 50th anniversary celebrations in late January 2027.

	Project Aims
	The book will document PACIFICA's legacy — its women, milestones, and stories
· for future generations. It will cover:
· PACIFICA's historical journey from inception to present day
· Member voices across generations and regions
· Key milestones, advocacy achievements, and leadership legacy
· Archival materials, photographs, and defining moments
· Contemporary reflections and future aspirations for Pacific women in Aotearoa, New Zealand.

	Scope of Work
	Research & Content Development
· Conduct interviews with past and present PACIFICA members where appropriate and approved and/or directed by the National Executive
· Review archival materials, regional histories, and organisational documents reflecting membership diversity
· Develop a cohesive manuscript per agreed structure, themes, and word count (est. up to 30,000 words)
Manuscript Production
· Incorporate photographs, archival scans, and captions provided and sourced via research
· Work with PACIFICA National Executive and/or delegated Project Team to ensure accuracy and cultural alignment
· Revise manuscript through editorial feedback cycles with the Project Team and Publishing Liaison
Collaboration & Engagement
· Liaise regularly with Project Lead and Publishing Liaison; attend online hui (est. 1–2 per month)
· Work respectfully and collaboratively with PACIFICA's national and regional members

	Key Deliverables
	· Background research on PACIFICA Inc. (online, National Executive, and member sources)
· Full drafted manuscript — July 2026
· Revised manuscript following editorial feedback — September–November 2026
· Input on book design and responses to publisher/editor and National Executive feedback
· Final version ready for design, layout, and production — December 2026

	Required Skills & Experience
	· Proven experience in contract writing, biography, history, or community publications
· Ability to work with Pacific organisations and culturally grounded storytelling
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	· Strong interviewing, drafting, editing, and collaboration skills
· Capacity to deliver within tight publishing timelines
· Professional approach to ethics, consent, and intellectual property
· Please note: while experience across a range of content types is valued, strong preference may be given to applicants who have written and published a book
PACIFICA strongly encourages applications from Pacific women writers, or individuals with deep familiarity with Pacific contexts.

	Application Requirements
	Submit the following:
· Cover letter — interest in the project and connection to Pacific communities (max 3 pages)
· CV — relevant writing, academic, or professional experience
· Portfolio — links to or samples of published work (please provide a maximum of 3 samples/links, etc)
· Brief proposal (See Appendix 2 or the separate EOI response form): suggested approach, initial structural/content ideas, and estimated timeline initial questions form part of your full proposal.

	Target Audience for Book
	Primarily PACIFICA members and future generations. Secondary audiences include Pacific communities in Aotearoa and globally, women groups, and the public interested in Pacific histories.

	Budget & Remuneration
	$30,000 excl. GST, based on scope, writer experience, and proposed timeline.

	Project Timeline
	

	Selection Process
	A panel will review all EOI submissions.
If there are shortlisted applicants, they may be invited to an online interview prior to the closing date due to time constraints.

PACIFICA reserves the right to make an appointment at any time during the Expression of Interest (EOI) period if a suitable candidate is identified

	Research Resources
	· PACIFICA website: www.pacifica.org.nz
· PACIFICA Living Legends documentary – link available to this documentary available on the website
· PACIFICA wellbeing report
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)PACIFICA looks forward to working with a talented writer who can help tell our story with authenticity, respect, and pride.

SECTION B: APPLICANT RESPONSE

APPLICANT RESPONSE/PROPOSAL FORM
	Applicant Full Name
	
	Organisation (if applicable)
	

	Email
	
	Phone # GST #
	



Please provide relevant commentary below which will form part of your proposal. This response form must not exceed four pages in total.

	Please outline your Creative Approach for this project
	

	PACIFICA Mandatory Requirements
	Final IP belongs to PACIFICA Inc: ☐ Yes ☐ No 

Comments:


	Please provide relevant Writing/Publication Skills and Experience

	

	Outline your Proposed Book Structure
	

	Research Plan
(brief schedule highlights)

	

	Proposed Timeline (confirm or note changes to key milestone dates)


	

	What risks do you foresee with this project?  Please outline any mitigating suggestions.

	

	Are you available the whole period? Or are there dates that you are not available?

	

	Please complete your proposal here providing any further information.

Remember to not exceed four pages in total for the response form.

	


Note: if there is a shortlisting process, you will be asked to provide two referees.

DECLARATION
I declare that all the information I have supplied is true and correct.

Full name (please print):                                                                                
Date: 
Signature:
















Please email this response form to pacificanationalexec@gmail.com by 6 April 2026.
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